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Chapter Letterhead

5.3  Chapters  |  Business Papers  |  Letterhead

Chapters of the American Planning 
Association should use appropriately 
branded business papers for Chapter-
specific communications.

At right is the standard 8½" x 11" APA 
Chapter letterhead. It prints front 
and back in the Chapter’s designated 
color. Use this letterhead for mailings 
originating from Chapters.

5.3.9  Conferences5.3.6  Collateral5.3.2  Business Papers
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Chapter Envelopes

5.3  Chapters  |  Business Papers  |  Envelopes

At right is the standard APA Chapter 
#10 business envelope measuring 41⁄8" 
x 9½". It prints only on the front face in 
the Chapter’s designated color.  Use this 
envelope for mailings originating from 
APA Chapters. 

5.3.9  Conferences5.3.6  Collateral5.3.2  Business Papers
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Chapter Business Cards

5.3  Chapters  |  Business Papers  |  Business Cards

Front of card Back of card

This is the standard APA Chapter 
business card measuring 2" x 3½". It 
prints on both sides in the Chapter’s 
designated color. Use the electronic 
stationery art to produce business  
card files.

5.3.9  Conferences5.3.6  Collateral5.3.2  Business Papers
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Chapter Mailing Labels

5.3  Chapters  |  Business Papers  |  Mailing Labels

This is the standard APA Chapter 
mailing label. It measures 3¼" x 5¼" 
and prints on adhesive stock in the 
Chapter’s designated color. Use this 
mailing label with large mailing 
envelopes or oversized packages.

5.3.9  Conferences5.3.6  Collateral5.3.2  Business Papers
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Chapter Newsletter 
Online Format

Chapters can use iconography 
unique to their area, such as 
their state tree or state fruit.

A standard APA brand newslet-
ter masthead (online and print) 
is available that allows you 
to incorporate your chapter 
newsletter name and color. If 
you wish to obtain digital files 
for APA Chapter newsletter 
mastheads presented on this 
and the following pages, email 
branding@planning.org. 

Pieces such as this Chapter newsletter 
allow Chapters to express their local 
flavor and personality by using imagery 
unique to their region, as well as their 
Chapter color, while staying on brand.

5.3.9  Conferences5.3.6  Collateral5.3.2  Business Papers
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Chapter Newsletter 
Print Format

Printed pieces such as this Chapter 
newsletter allow Chapters to express 
their local flavor and personality by 
using imagery unique to their region,  
as well as their Chapter color, while still 
staying on brand.

Local iconography can be 
integrated in a variety of ways 
into your layout.

5.3.9  Conferences5.3.6  Collateral5.3.2  Business Papers
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Merchandising

Chapters of a national organization like 
APA will often produce merchandising 
and items such as those on the right. 
An obvious presence of the APA brand 
is key to the success of these items.

5.3.9  Conferences5.3.6  Collateral5.3.2  Business Papers
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Chapter Conferences

Collateral materials for Chapter 
conferences should convey a unified 
brand. Printed pieces such as this one 
allow Chapters to express their local 
flavor and personality by using imagery 
unique to their region, while staying  
on brand.

5.3.9  Conferences5.3.6  Collateral5.3.2  Business Papers
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Chapter Conferences

Here is another example of a Chapter 
conference collateral piece staying on 
brand and expressing local interest and 
flavor through imagery. 

5.3.9  Conferences5.3.6  Collateral5.3.2  Business Papers
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Chapter Conferences

Here is another example of a Chapter 
conference collateral piece staying on 
brand and expressing local interest and 
flavor through imagery. 

Chapters can use iconography 
unique to their area, such as their 
state shape, in printed pieces.

5.3.9  Conferences5.3.6  Collateral5.3.2  Business Papers
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