
 
 

 
 

 
 

 

 
 

 

Memorandum 

 

TO:  APA Washington Board Members 

FROM: Chris Comeau, Secretary (with thanks to former Secretary Kate Blystone)  

Date:    May 9, 2014 

RE:  Minutes of March 21, 2014 APA Board Meeting 

 

 

    For the Record (No Board Action Requested) 

 

      Discussion only 

 

      X   Board Action Requested  

 

 

Washington Chapter, American Planning Association 

Board Meeting Minutes 

Puget Sound Regional Council Offices, Seattle, WA 

 

March 21, 2014, 1:00-4:00 p.m. 

 

Call to Order 

President Ivan Miller called the meeting to order at 1:00p.m.  

 

In attendance: 

Ivan Miller, AICP, President 

Jill Sterrett, FAICP, Past President    

Laura Hudson, Vice President          

Bill Mandeville, AICP, Treasurer    

Kate Blystone (former Secretary in absence of Chris Comeau, AICP, Secretary)   

 

Josh Peters, AICP      Salina Lyons, AICP (telephone) 

Ann MacFarlane, Administrative Office   Esther Larsen  

Nancy Eklund, AICP     Ferdouse Oneza, AICP 

Gary Mabley, AICP (telephone)    Michael Cardwell, AICP  

Jaquelyn Reid, AICP     Jim Rogers 

Bob Bengford, AICP     Ryan Windish, AICP   

Dick Winchell, FAICP     Kim Selby, AICP 

Branden Born           Eric Howard 

Kell McAboy      Lilith Yanigimachi, AICP (telephone) 

Paula Reeves, AICP CTP    Kimbra Wellock, AICP 

Ike Nwankwo      Nikole Coleman-Porter, AICP 

 

Introductions were made for the benefit of all attendees, including those on the telephone 



 

 

1:05pm  - Action Items 

 

 Appointment of Ms. Kate Blystone (former APA Secretary)  as "Secretary Pro Temp" for the March 

21, 2014 APA Washington Board meeting.  Action: Moved, seconded, approved. 

 

 Minor Budget Amendment to Align Chapter/Conference Budget Titles* - Treasurer Bill Mandeville 

Allow the conference committee to take 3 line items and turn them into two line items. No overall 

impact to conference budget.  Action: Moved, seconded, approved. 

 

1:15pm  Discussion Items  

 

 Website Update Task Force – Summary of Recommendations* 

 

Several board members are participating in a website taskforce.  KimbraWellock gave her report 

about improvements to the site. Currently the site is not regularly updated. The changes include the 

following: Updates to pages will be more regular, “last update” dates will be added to pages as they 

are updated. Also adding Google analytics to pages. The new home page will have a rotating banner 

with fresh events and a focus on News, Events and About Planning. We will be cleaning up website 

to make it more functional, including: more recognition for sponsors on the homepage, making 

changes to navigation tabs, more templates for Sections, and  more information in the planning 

resources section. The past conferences will live in a database that will be accessed from one link. 

There will be more focus on sponsorship and advertising, but another taskforce is being developed to 

deal with that.  The group discussed the proposed changes to the website and gave their general 

approval for the direction the Task Force is moving in. 

 

 President Ivan Miller announced that Chad Eiken will be chair of A Website/Newsletter Advertising 

taskforce. They will be looking at another approach to the breakdown between advertising for the 

newsletter and the website. The group discussed where advertising dollars go now and the newsletter 

structure and purpose. The taskforce will have proposals in June. 

 

 Commerce Update on Short Course 

 

Ike Nwankwo gave the presentation. Introduced the new Commerce Planning Short Corse booklet. 

He explained that they used to do 40 short courses per year but over the last few years they’ve lost 

60 percent of their staffing. They will do fewer short courses per year now. They appreciate the 

support of APA. To help get reach more people with short course materials, the Association of 

Washingotn Cities (AWC) has a related video program and website with nine 8-10 minute videos 

featuring information on planning that can be used at city councils and planning commissions. For 

the Digital Short Course, they will be starting recording this week. The group discussed the elements 

of the short course, adding a Tribal planning element back into the curriculum and APA’s role in 

supporting the short course. 

 

 Coordination Opportunities with WASLA (Landscape Architects)  

 

President Ivan Miller presented: Explained that WASLA and APA were sister organizations and that 

some of our members are also members of WASLA. Suggested hosting a joint social event, perhaps 

focusing on the Young Planner Group. Ivan said he would continue coordinating with the Puget 

Sound Section, WASLA and YPG to set up an event. The group discussed the merits of partnering 



 
 

 
 

 
 

 

 
 

 

with WASLA and other organizations like AIA with which APA shares members and financial 

implications of hosting joint events. 

 

2:00pm Status Reports 

 

 

 YPG Coordination with Faculty, Students, & Continuing Education: How are these 

programs/Boardmembers working together and next steps 

 

Eric Howard gave his report. Met with UW and EWU. The group focused on points of collaboration 

and communication between the groups. UW/YPG Puget Sound and Continuing Ed are working 

together already. Communication is not as good with the east side and west-side folks. They are 

working on defining roles related to the board and believe they act as a point of communication 

between the board and their organizations. They are also advocates for students and provide them 

with funding opportunities. Dick Winchell added that he feels there’s a need to work amongst 

themselves better and that work may have to occur outside of the board meeting. For example, the 

faculty and student groups may choose to retreat during certain parts of the board meetings rather 

than participating in items that aren’t relevant. He is also interested in formalizing student support 

for participation in the conference for students (poster session last year, hope to consider continuing 

it this year). Branden Born also added that he wasn’t sure why the colleges were invited to board 

meetings because they cannot vote and do not really have a function at the meetings. He wants the 

APA board to answer the question of why they are here (and it was noted that the Schools also need 

to answer this question). The board discussed the reasons for including the schools in the board, 

including their role in the PAB reviews, fundraising for scholarships and professional development. 

The faculty/young planners group will work together to discover a better path forward for the 

relationship between APA and the schools.  Past-President Jill Sterrett was appointed to coordinate 

that effort. 

 

 2014 Update to APA Board Handbook (and Biennial Report)  

 

President Ivan Miller discussed both the handbook and the biennial report. Jill and Ann were 

working together to finalize the biennial report and the handbook is complete. Both are posted to 

basecamp for review. 

 

 2014 State Conference – Themes, Speakers, Events 

 

Nikole Coleman-Porter reported. Call for sessions deadline was March 21 at 5:00 but it may need to 

be extended. Working with YPG to integrate them into the conference this year through information 

interviews and a mentor program as well. Inland Empire board is taking the lead on sponsorships for 

the conference. Have confirmed Bob Gibbs as a keynote speaker about urban retail planning and 

economic development. Working on Illana Pruett from Smart Growth America (financial concerns). 

Looking for a female keynote for the theme. Bob Bengford added that this conference will feature 

shorter sessions, variable lengths. Nancy asked that the committee make sure that they are in 15 

minute increments to match up with CM. The group discussed potential keynote speakers and asked 

questions about conference specifics. 

 



 

 

 

 2015 National Conference  

 

– Themes, Committees, Opportunities to Participate, Atlanta 

 

– Initial Conference Budget 

Vice-President Laura Hudson reported: She will be going to promote the Seattle Conference in 

Atlanta and is currently working on the video for the booth.  They are also discussing ways to get 

people interested in visiting the booth ( like apples and coffee) and ask them what they hope to learn 

at the Seattle Conference or get out of the Seattle Conference.  The plan is to have a drawing with 

prizes, such as paying for one registration or gift certificates. There is a meeting scheduled  with the 

Atlanta team  to discuss lessons learned. All the committees are formed but they could use more 

help. The group discussed the merits of having merchandise at the conference. Treasurer Bill 

Mandeville reported that the numbers for the 2015 conference were still too fuzzy to share with the 

group but he is working on it. The group discussed the timeline for the budget and what portions of 

the 2015 conference the chapter will be able to make money on. 

 

 Nominations Committee  

 

Past-President Jill Sterrett stated that Chris Comeau is heading up the committee. Believe we have 

one or two candidates but cannot confirm those  names as yet. We did have a number of candidates 

who declined to run and she suggested debriefing those potential candidates  to discuss why and 

determine if we need to change the process or the period of service.  The nominations committee 

will have candidates locked down by the end of the month. 

 

 

 Establish Next Meeting Date and Time, Agenda Items 

 

President Ivan Miller suggested Friday, June 13 as a possible date for the next APA Washington 

board meeting, but agreed to poll Board members to confirm a date that will work. (Note: The Board 

polling led to a June 20 date, from 1:00-4:00 pm, at the offices of the Puget Sound Regional 

Council.) 

 

 

2:50pm - 15-minute break 

 

Followed by hour-long work session on improving connections within the organization (below) 

 

3:10pm - Work Session 

 

Initial Session on Improving Connections Within the Organization 

 

President Ivan Miller introduced the session and laid out a few of his initial ideas for examples to get the 

conversation rolling:  

– Adding sponsors to biannual report. 

– Using nominations to get people involved. 

– Restructure the Joint Call for Awards brochure. 

– LEAD communication  emails 



 
 

 
 

 
 

 

 
 

 

 

The following information was provided that conceptually illustrates the core functions of the chapter: 

 
 

Following this, the Board members answered three questions: 

 
1.  How does your Committee or Section connect to other parts of the organization?   



 

 

 
2. How does your Committee or Section address all of the Core Functions of the Organization? 

 
3. What are three new ways you can connect to other parts of the organization? 

 

The following summarize the ideas suggested by members. 

 
How does your Committee or Section connect to other parts of the organization?   

– Connect through activities. Tribal activities 

– Website 

– Newsletter 

– Facebook 

– LinkedIn 

– Connect through conferences and supporting setting that work up. 

– New member welcome letters, exit survey 

– Board members serve as connections 

– Newsletter 2x per year (Columbia Section) and encouraging forwarding it on to planners (e and 

paper) 

– Newsletter articles on Big Ideas 

– Forwarding volunteers who aren’t members to membership 

– Session at the conference 

– Being part of APA 

– Big Ideas work 

– Through legislative committee 

– Conference (chapter office can offer online registration) 

– Communicate to find volunteers and communities 

– Advertising in communities 

– Personal connections 

– Projects and reporting of those projects to APA 

– EWU reports to Inland Empire Section but not state 

– Multimedia, webinars, Professional Ethics certificate 

– LEAD, newsletter, website 

– Can’t do sponsorship or advertising (legislative) 

– Propose sessions 

– Participation in 10 big ideas 

–  

 
How does your Committee or Section address all of the Core Functions of the Organization? 

– Need more people to do that kind of work. 

– Attract new membership 

– Outreach and advocacy (more than 200 people on YPG list) 

– Membership and member services 

– Outreach to members/nonmembers with brochures and other material. 

– Trainings for planners 

– Documenting work on our game changing grant 

– Local conferences 

– Mingling and networking 

– Educational opportunities 



 
 

 
 

 
 

 

 
 

 

– Revamping educational opportunities (tours, happy hour, etc) 

– Focus on education, planners forums 

– Planning in communities 

– Community outreach 

– Underserved areas 

– Members of leg committee must be members of the org 

– Involved in reports 

– Awards 

– Planning Official education and outreach 

– Educating people on the value of planning 

 
What are three new ways you can connect to other parts of the organization? 

– The website 

– Schedule of articles 

– T-ing people up for taking the AICP 

– Planners database (members and nonmembers) – starting with lapsed members and planners who 

have never been members. 

– Partnership with commerce making calls to potential members 

– Working more closely with partner organizations. 

– Direct phone calls 

– Trainings 

– More casual social gatherings in partnership 

– Recordings of talks from sessions 

– Get more statewide for Big Idea, presidents should help recruiting people. 

– Ongoing outreach committee for Big Ideas, beyond 2015 

– Mingling and networking 

– Make it fun 

– Produce a quarterly newsletter 

– Website and social media 

– CPAT 

– Section newsletters show up in the chapter newsletter 

– Section events should be on the chapter website 

– Connections with peer organizations for training purposes 

– Connections between prof dev and universities 

– Ask Dept of Commerce to recruit communities for CPAT 

– Connect CPAT to Students 

– Identify outreach to neighborhoods and small towns for Students and CPAT 

– More sharing of multi-media presentations  

– Expand Tribal, Hispanics, and other underserved populations education opportunities 

– Need more people from a variety of places to connect more. 

– Have legislator write an article for the newsletter 

– More in-person presentations 

– Email list of planning commissioners from across the state 

– Planning Coordinating Councils (planners) 

– Use the website as a resource for planners (ask a planner) 

– Greater emphasis on tribal planning 



 

 

 

The results will be summarized and additional discussions with the Board will occur over the coming year. 

 

 Adjournment 

 

The meeting adjourned at 4:10pm.  

 

 

______________________________________ 

Recorded 3-21-2014 by Secretary Pro-Temp Kate Blystone in absence of Chris Comeau, Secretary  

 

 

______________________________________ 

Approved 5-9-2014 - Signed by Chris Comeau, AICP, APA Washington Secretary 


